
Request to View Personal File 
 
Request made by _________________________ 
                                                                                      print name 

Request made on ____/____/________________ 
Request made to __________________________ 
                                                                               print  manager's name 

Request granted on ____/____/_______________ 
Manager supervising viewing ________________ 
                                                                                                print manager's name 

Anomalies found in file (information missing, 
information inaccurate, information that should 
have been deleted, etc.) 
Describe_________________________________ 
________________________________________ 
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________
________________________________________ 
 



 


